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Creating a Performance Report

The Morningstar Rating for a fund is a starting point for evaluating a fund’s Overview
risk-adjusted performance, but it is also important to consider the consistency of a
fund’s performance over time so you understand whether investors can rely on regular

out-performance from the management team.

A performance report, which shows rows of investments and columns of data about
those investments, allows you to evaluate which funds have exhibited consistent
performance. The Performance Reporting module in Morningstar Direct not only
displays return and category rank data from multiple time periods more easily than in
other parts of the application, but also allows you to use tools such as grouping,
conditional formatting, and a scorecard to calculate results and present data in an
gasy-to-understand format.

Folders c
Action~ | [ Save - | [B Calculate ~ | [#Edit~ | 4y Undo | @& Locate | g Tools~ | i} Export | View Default
] Ticker Hame Morningstar Analyst 1/1/2012 - 12/31/2014 (Rolling Window) 2/1/2012 - 1/31/2015 (Rolli
Report Currency: Base Currency Rating
Return Peer group Return Return Peer group
Annuslized) % Peer group  (Annualized) %
% Score

11 Report Search Criteria: Morningstar Category = Large Growth And Annual Report Net Expense Ratio < CAT AVG And Closed to New Inv Not= Yes And Sh
[ 2 ~ US Fund Large Growth .
O Awx A8 Large Cap Growth 1 Under Review 200 [INEN  too w0 | This sample performance report
Fl4  mcix BMO Large-Cap Growth I 2185 [0 46 1.00 1858 RN reflects the use of both conditional
Hs  saunx ClearBridge Large Cap Growth I @B 272 A oo 2053 A formatting and score columns.
6  GTux Glenmede Large Cap Growth 24.54 [N 1.00 20.60 [N
07 HGI Hartford Core Equity Y 22.52 SN 1.00 19,75 AN
O 8 HIAGX Hartford Disciplined Equity HLS LA 22.89 NN 1.00 20.00 [NNNER
s  ADGIX AB Core Opportunities 1 20.53 8 0.00 18.10 26
110  AGFIX AB Growth I Under Review 20.04 48 0.00 17.16 46
11 AKRIX Akre Focus Instl 21.57 |GG 1.00 19.01 [N
112 PGFIX AllianzGI Focused Growth Institutional 2145 [NEE 1.00 1a.60 [N
[113  BRLGX American Beacon Bridgeway Lg Cp Gr Instl 23.60 AN 1.00 21.03 SN
[]14  RAFGX American Funds AMCAP RE & Eald 21.48 _ 1.00 18.39 _
[ 15 AMOMX AQR Large Cap Momentum Style I 20.36 41 0.00 18.75 [EEN
[]16  ATMOX AQR TM Large Cap Mementum Style I 18.71 _
117 sUFEx Buffale Large Cap 20.62 36 0.00 17.08 48
16 cevx Calvert Equity I 19.34 62 0.00 16.23 65
118 DHAMX Centre American Select Equity Inv 15.98 s 0.00 13.33 a4
[[120  CHAIX Chase Growth Institutional 19.73 54 0.00 17.81 32
21 cLozx Columbia Disciplined Growth Z 2142 [N 1.00 .70 [
122 CcFGRX Commerce Growth 19.56 s8 0.00 16.29 54
[123  HRCMX Eagle Capital Appreciation RS 2160 [NEEN 1.00 1a.54 [NINEGN
124  ESEIX Eaton Vance Atlanta Capital Sel Eq 1 16.82 54
[ 25 EQ/T. Rowe Price Growth Stock K 2155 [NEN 1.00 1a.04 [JNESE
26 KLCIX Federated Kaufmann Large Cap Inst| Neutral 24.75 AN 1.00 2121
27  EQPGX Fidelity Advisor® Equity Growth I Neutral 20.15 46 0.00 17.85 31
126 FINSX Fidelity Adviser® New Insights I 15.06 67 0.00 16.15 56
[128  FCAKX Fidelity® Capital Appreciation K Neutral 22.02 [N 1.00 19.43 [EN
[ 30 FCNKX Fidelity® Contrafund® K 19.69 55 0.00 17.21 45
131 FEXKX Fidelity® Export and Multinational K 17.20 89 0.00 14.42 a7
[132  FGDKX Fidelity® Grewth Discovery K 20.47 L) 0.00 18.12 26
33 FLGEX Fidelity® Large Cap Growth Enhanced Idx 20.38 40 0.00 17.71 33
= .
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Creating a Performance Report What is involved in creating a performance report?

Creating a performance report consists of the following steps:
1. Select the investments for the report.

2. Decide how the investments will be grouped together, what the investments on the
report should be compared to, and select comparison and calculation benchmarks for
the investments on the report.

3. Choose the time periods (trailing 1-year, rolling window, etc.) to display, and data points
(Return, Category Rank) to display in each time period.

4. Choose supplementary information you want to include outside of the time periods.
5. Apply conditional formatting to call out important information.

6. Use a scorecard to calculate results over time.

What is involved
in creating a
performance report?

/I Select the investments for 2 Decide how the investments 3 Choose the time periods

the report. will be grouped together, (trailing 1-year, rolling windows,
what the investments on the etc...) to display and data
report should be compared to, points (Return, Category Rank)
and select comparison and to display in each time period.

calculation benchmarks for the
investments on the report.

4 Choose any supplementary 5 Optionally, apply conditional 6 Optionally, use a scorecard

information you want formatting to call out to calculate results over time.
to include outside of the important information.
time periods.

Your manager wants to understand the consistency of Large Growth open-end funds.
Which of the funds have had truly reliable performance during the past five years?
Your manager wants to you to produce a report identifying consistent Large Growth
funds. Each fund must meet the following criteria:

» still open to new investors

» an above-average Sharpe Ratio for the trailing five-year period when compared to
their category peers

» an expense ratio below the category average

» a Downside Capture Ratio for the five-year period below 100, and

» only the cheapest share class of a fund should be considered.

The report should show returns and category ranks for rolling three-year periods,
starting from five years ago through the most recent month end.

In the following exercises, a fund will be considered a consistent top performer if it has
appeared in the top quarter of its category during all of the 25 time periods being
considered. If a fund has a Morningstar Analyst Rating, your manager wants to see
that, but funds are not required to have an analyst rating in order to be considered a
top performer. Finally, the Sharpe Ratio should also be shown, but only for the most
recent three-year period.

Scenario

Morningstar Direct January 2020
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Creating a Performance Report Solution

In this performance report, you will search for the investments to consider, then Solution
configure the performance report to retrieve the proper time periods and data points.

Conditional formatting will be used to highlight both funds appearing in the top

quartile for each time period, and the Morningstar Analyst Rating (where available).

Finally, a scorecard will be employed to determine whether funds have consistently

appeared in the top quartile of their respective Morningstar Category.

When creating an advanced search to find only one instance of a fund (rather than Exercise 1: Searching
seeing all share classes of a fund), you have a number of options, including looking for for the cheapest
the following: share class of a fund

» the oldest share class of a fund
» a specific share class for a fund, such as the A share, or
» the least expensive share class for a fund.

Before conducting an advanced search to look for the cheapest share class for a fund,
you need to set the proper user preference to allow for this. Do the following:

1. From the menu bar at the top of the Morningstar Direct window, select
File...Set User Preferences. The Set User Preferences window opens.

Meorningstar Direct

['File'] new Favorites Tools Help © % QuoteSpeed - Search for M

I Set User Preferences
New Folder - Select this option
_— VWelcome, Chad Lowry | Wednesday, Januar|  from the File menu.
H Filings
&= QuoteSpeed Announcements

E Excel Add-In - )

E Help/Definitions Uzl Headline

B Morningstar Publications 1117 Important Information Rega
E HFR Research

e e 113 Research Highlights in Morn

~E5 Learning Center 1/10 Register Today | Atlanta Mol
&= Online Training

B New Users 1710 Research Highlights in Dired

E Advanced Us.er 1/9

'

Morningstar Rating Methodolog
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Creating a Performance Report Exercise 1: Searching for the cheapest share class of a fund

2. Select the User Defined Primary tab.

3. Select the row for Annual Report Net Expense Ratio, then click the move to top
button. (The move to top button displays two up arrows.) This ensures this criterion takes
precedence when conducting a search.

4. Be sure the word Lowest appears in the Choose column.

Set User Preferences @

Set User Preferences

General Portfolic Management Import Export Return Settings User Defined Primar\(‘l

Be sure to select this tah.

User Defined Primary Criteria

After the rules set in the search dialog have been applied, the criteria below will be implemented, in the
order chosen, to select only one share dass per fund provided the 'User Defined Primary’ option is
checked.

If more than one share dass shares the selected preference for the criteria (e.g. more than one share
dass shares the highest management fee and/or the oldest inception date) then all those share dasses
which match the selected preference will be judged using the next criterion {with any share dasses that
do not match the first preference being discarded). If, for the Currency, Distribution or Institutional
criteria, no share dasses for the fund match the preference chosen, then none of the share dasses
should be discarded and so the next criterion is considered.

Order| Criteria in order of preference Choose

[ - oo Report et Expense et [owest NI Use this button to

3 Max Management Fee Lowest -~ move the selected

3 Institutional Retail Preferred item to the top of the list
4 Minimum Investment Lowest #

5 Performance Start Date Oidest ¥

1 Distribution Status Act ion Preferred

7 Currency US Dollar

3 Hedging Policy Unhedged

] Share Class Size (latest) Lowest

5. Click OK. In the next exercise, you will learn to leverage this setting.

Morningstar Direct January 2020 7
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Creating a Performance Report Create a search by criteria in Performance Reporting

The first step in identifying consistently top performing large cap funds is to search for Create
those open-end funds that meet the following criteria: a search by criteria in

» an expense ratio below the category average Performance Reporting

» still open to new investors

» an above-average Sharpe Ratio for the trailing five-year period, when compared to
their category peers, and

» a Downside Capture Ratio below 100 for the five-year period.

To create a search by criteria in the Performance Reporting module, do the following:

1. In Morningstar Direct, select the Performance Reporting tab. The Folders page should
be selected by default.

2. From the toolbar above the grid view, click New. The Select Investments dialog box
opens.

Meorningstar Direct

File MNew Favorites Tools Help ¥l QuoteSpeed Search for In Securities - Go
Home
Equity/Credit Research . Action v| [+ Newl # General Settings | Quick Find ; .
Local Databases = Name a Folder Type| Click this icon to create a

new performance report
Global Databases

|Performam:e Reporting | {1 AM Workshop Mandate Folders Repd
+&5 Reports [ Dividend Folders Repd
3 DOL Large Cap Funds Folders Repq

B Advanced Exal 4 DTA Training Folders Repd

B Brexit Es DTA Training 2 Folders Repd

HE All Reports s DTA Training A Folders Repd

H Inbox [7 DTA Training B Folders Repd

B Archive (=g DTA Workshop Folders Repq

_ E Templates ] ETF QE Folders Repq
G [ 10 Fund Lineup Folders Repd

3. Select the option for Search Criteria. Be sure the Open End Funds option is selected
from the drop-down field.

Select Investments @
Select Investments
How do you want to select Investments?
MameTicker ISIN/CUSIP /Secld

() Single Investment:

() Multiple Investments

|-é- Search Criteria Open End Funds -
Ty G Be sure this option is selected
) ) to find investments based on
© Import List the parameters you choose
oK | Cancel | Help |

4. Click OK. The Search Criteria dialog box opens.

Morningstar Direct January 2020 8
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Creating a Performance Report

Create a search by criteria in Performance Reporting

5. Set your criteria as shown in the following table:

< Note: At the bottom of the Search Criteria dialog box, be sure to check the checkbox for
User Defined Primary Class Only.

Be sure your search
reflects the inputs

When looking for
criteria in the Field

helps to select the

6. Click OK. The Group Settings window opens.

Rel ( | Field Name Operator | Value )

- Morningstar Category = US Large Growth

And Annual Report Net Expense Ratio < CAT AVG

And Closed to New Inv Not= Yes

And Sharpe Ratio 5 Yr (Mo-End) > CAT AVG

And Downside Capture Ratio 5 Yr (Mo-End) < 100

And Inception Date <= 01/01/2015

Morningstar Direct -- Open End Funds EI@

@ 0pen  e=Insert ¥ Delete zZClear All @ Export- [E] PDF [ Save As B Feedback

Il Rel Fizld Name Operator walue ) shown here.

|:| 1 - Morningstar Category =

Fl2  And Annual Report Net Expense Ratio <

[z And Closed to New Inv Not=

4 |And Sharpe Ratio 5 ¥r (Mo-End) =

[F15 | And Downside Capture Ratio 5 Yr (Mo-End) < .

[Fls | And Inception Date <= 10/ 1 /2012 0 E] Name column, it

g ; Alphabetically

Ho option, to see all
criteria at once.

[ 10

View Field Name: Include: Items Searched: Items Found: Run Search

(@ By Category Only Surviving Investments 252591 215

|- ") Alphabetically ] || User Defined Primary Class Only |
Be sure to check
this box as w.ell

Help oK Cancal

MORNINGSTAR
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Creating a Performance Report Exercise 2: Change the settings for the group

By default, when examining the performance of selected funds in a performance Exercise 2: Change
report, Morningstar Direct compares the funds to each other, rather than all of the the settings for the group
funds in the appropriate Morningstar Category. In this section, you will learn how to

change the peer group for a set of funds.

In a performance report, it is also important to use a relevant benchmark for both the
performance comparison and performance calculations. You can also decide whether
to display only one comparison benchmark (rather than the default two benchmarks).

To change these settings for a performance report, do the following:

1. In the Peer Group column for row 1, click the Peer Group icon. The Peer Group dialog
box opens.

Group Settings

Group Settings

The group settings dialog is used to organize a list of investments into groups for comparison against peer gr
be defined using existing investment lists or search criteria.

Group By @ Recently Used Custom Database Search
Available Grouping: Morningstar Category v| Updat:
Current Grouping Morningstar Category

A A v ¥ | @Expand All | i3 Report Settings | X Delete v#Custom groups | [E] Show Benchmark]

] Display Groups/Investments # of Investments Peer Group # of
in Display Group Pee
O » US Fund Large Growth 62 Display Group =

Click this icon to change the
peer group for the report

2. Select the Morningstar Category option.

Peer Group @

Define Peer Group Dialog

This dialog is used to define the peer group.

How do you want to define peer group?
This option allows you to
D Use Display Group compare the funds from
your search to all other

I Search Criteria Open End Funds N A
funds in their category

I My Lists

@ Morningstar Category

I Morningstar Category + Search Criteria

Open End Funds

This option will select the relevant category/sector for each grouping

Help oK Cancel

3. Click OK to close the dialog box.

Morningstar Direct January 2020 10
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Creating a Performance Report

Exercise 2: Change the settings for the group

4. Inrow 1, from the Display Benchmark 1 drop-down field, select
Morningstar Category Index.

Group Settings

Group Settings

Group By

Current Grouping

The group settings dialog is used to organize a list of investments into groups for comparison against peer groups and selected benchmarks. Peer group:
be defined using existing investment lists or search criteria.

SR oA v Y Expand All fa,Report Settings | X Delets ﬁ*custam groups Show Benchmarks | 4 Add Display Benchmark
I Display Groups/Investments # of Investments Peer Group # of Investments in Display Banchmark 1
in Display Group Peer Group
1 » US Fund Large Growth 62 Morningstar Category 1527 \([:]ﬂ

= [=]

@ Recently Used () Custom Database ) search

Available Grouping:

[Mormngstar Category hd Update

Morningstar Category

Morningstar Index
MPT Index

5. To see what the benchmarks are for each category, from the toolbar, click
Show Benchmarks.

6. From the toolbar, click Report Settings. The Report Settings dialog box opens. From
here, the second display benchmark can be hidden.

Group Settings

Group Settings

Group By

Current Grouping

The group settings dialog is used to organize a list of investments into groups for comparison against peer groups and selected benchmarks. Peer group:
be defined using existing investment lists or search criteria.

i ®& A~ v ¥ @ExpandAll
r Bmrey el s S o moemn e | e e # of Investments in| Display Benchmark 1
fm Bremlsy o [ —
i » US Fund Large Growth 62 Morningstar Category 7 1527 "y | Morningstar Categol - ﬂ

E=HEeE

@ Recently Used () Custom Database () Search

Available Grouping:

[Murmngstar Category V] Update |

Select this option to
assign an index to

the category in the
performance report.

Use thisicon to display
just one comparisan
benchmark on the
performance report.

Morningstar

Category
:a.Report Settings | ¥ Delete 5.* Custom groups | Show Benchmarks | + Add Display Benchmark

This icon allows you
to see the name of
each index that will
appear on the report.

MORNINGSTAR
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Creating a Performance Report

Exercise 2: Change the settings for the group

7. Uncheck the Show display benchmark 2 checkbox.

Report Settings

Display

Select display and output settings for the performance report.

Report Display Settings

Group Display Settings

Summary Statistics
Display Settings

Summary Statistics

Breakpoint Display Settings

Help

] Show calculation benchmark
Show calculation benchmark 2
Show floating date labels
Show synchronized search criteria name
Show synchronized investment list name

Show Annualized/Cumulative tag

Display benchmarks position (0 Before funds (@ After funds
Show display benchmark 1

||:| Show display benchmark 2
[] show additional display benchmarks

[T Show rank values for display benchmarks
Show number of investments ranked

Show peer group definition criteria

Show peer group summary statistics
] Show display group summary statistics

[] Show list summary statistics

DAveragE D Sum

[ count [ Maximum

[ Minimum Median

[7] standard Deviation [ Average ex 5% outliers

[T weighted Average

[T Quartile breakpoints [ 5th and g5th breakpoints
[T Quintile breakpoints [[] Decile breakpoints
[7]1 to 100 Percentile breakpoints

@ Descending ) Ascending

oK Cancel

8. Click OK to close the Report Settings dialog box.

Uncheck this box to
ensure only one
benchmark appears on
the performance report

MORNINGSTAR
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Creating a Performance Report Exercise 2: Change the settings for the group

9. Next, you need to ensure the proper benchmark is used for calculating the data on
the performance report. From the Calculation Benchmark drop-down field, select
Display Benchmark 1. This allows you to use the same benchmark for both display
and calculation. It also ensures a peer-appropriate index is being used for
calculation purposes.

Group Settings ?g

Group Settings
The group settings dialog is used to organize a list of investments into groups for comparison against peer groups and selected benchmarks. Peer groups car|
be defined using existing investment lists or search criteria.

‘Gruup By (@ Recently Used () Custom Database () search
Available Grouping: [Mormngstar Category | Update
Current Grouping Morningstar Category

R oA v ¥ Expand All % Report Settings | X Delete “’#Custﬂm groups | [&] Show Benchmarks | + Add Display Benchmark

u Display Groups/Investments 3 in| Display Benchmark 1 Display Benchmark 2 Calculation Benchmark

01 » US Fund Large Growth i Morningstar Categﬂer MSCI EAFE USD jﬂ vl

Morningstar Category Average
Morningstar Category Index
Morningstar Index

MPT Index

Best Fit Index

Primary Prospectus Benchmark
Display Benchmark 1
Dusplay Benchmark 2
Firm: Replaced by
Firm: Replacing
Firm: R_My Asset Class Benchmar

Note the selection
from this
drop-down field.

Personal: My Benchmarkl
Perconal: My Benchmarl'

10. Click OK. The Select Column dialog box opens.

11. Make sure the option for User Defined is selected, then click OK. The Performance
Column Setup window opens.

Select Column @

Choose a method to define the report columns.

This option should be
selected by default.

How do you want to define report columns?

|-§- User defined |

(71 Morningstar Templates

) My Templates

Help oK Cancel

Morningstar Direct January 2020 13
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Creating a Performance Report

Exercise 3: Set the values for the Time Periods tab

To see if this set of funds has had consistent performance over a set of rolling
three-year periods starting from five years ago, do the following:

1.
2.

In the Performance Column Setup, select the Rolling window option.

Exercise 3: Set the values
for the Time Periods tab

From the Start Date field, select Enter Date, and select the first day of the current month
from five years ago.

From the End Date field, select Last Month End.

From the Window size drop-down field, select 3 years.

From the Moving step drop-down field, select 1 moenth. The Number of columns field
should read 25.

Click Add Columns. The time periods for the report are added to the Selected Time
Periods area.

& Note: Do not click OK yet; the Data Points and Ranks tabs still need to be addressed.

Time Period

Performance Column Setup

Time Period Setup

==l

The time periods tab is used to add, edit, or remove time periods to the performance report.

Note the values for the
Start Date and End Date fields.

Start Date [Enter Date ~| [12/01/2012 -
End Date [Enter Date ~| [11/30/2017 -
Time Periods ) Single period |¢ Rolling window |

() Trailing periods

() Forward extending periods

() Regular periods from start

() Regular periods from end

Be sure to select this
option for Time Periods.

1/1/2013 -
2/1/2013 -
3/1/2013 -
4/1/2013 -
5/1/2013 -
6/1/2013 -

Window size [3 years v]
Moving step [l maonth v]
Number of columns 25 Add Columns

Selected Time Periods

11/1/2012 - 10/31/2015 (Rolling 3 vears window, 1 month step
12/1/2012 - 11/30/2015 (Rolling 3 years window, 1 month step)

12/31/2015 (Rolling 3 years window, 1 month step)
1/31/2016 (Rolling 3 years window, 1 month step)
2/29/2016 (Rolling 3 years window, 1 month step)
3/31/2016 (Rolling 3 years window, 1 month step)
4/30/2016 (Rolling 3 years window, 1 month step)
5/31/2016 (Rollina 3 vears window. 1 month step)

Manage Columns

Settings Remove

| Remove All |

Help

[T] order time period latest first

Cancel

oK

!

Be sure to select
the correct values for
Window size and Moving step.

MORNINGSTAR
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Creating a Performance Report Exercise 4: Set the values for Data Points and Ranks

Remember that your manager requested to see not only the return for each time Exercise 4: Set
period, but also the Sharpe Ratio for only the most recent time period. To set the the values for
values for the two remaining tabs in the Performance Column Setup window, do Data Points and Ranks
the following:
1. Select the Data Points tab, and ensure Return is displayed in the Selected Data
Points list.
Performance Column Setup @
Data Points
This tab i= used to add, edit or remove calculation data points to time period(s) on the performance
report.
Da'ta Paints
Be sure to select
Time Period: [s/1/2011 - 4/30/2016 = the correct tab.
Data Points
Alpha

Alpha (non-excess return)

Alpha Signif at 5%

Alpha Signif at 5% (non-excess return)

Alpha T-Stat

Alpha T-Stat (non-excess return)

Appraisal Ratio

Aporaisal Ratio (non-excess return) -

Add
Selected Data Points
Return -3
The Return data
~ point is included
automatically in a
d performance report.
N
Manage Columns Settings Remove |

[¥] Apply add/remove to all time periods

Help oK Cancel

2. To see the Sharpe Ratio value for the funds, but only for the most recent time period,
at the bottom of the window, uncheck the box marked Apply add/remove to all
time periods.

Morningstar Direct January 2020 15
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Creating a Performance Report Exercise 4: Set the values for Data Points and Ranks

3. From the Time Period drop-down field at the top of the window, seroll down to select
the most recent time period.

4. In the Data Points list, seroll down until you see the Sharpe Ratio data point, then
double-click Sharpe Ratio to add it to the Selected Data Points area.

' Performance Column Setup @
Data Points

This tab is used to add, edit or remove calculation data points to time period(s) on the performance
report.

Be sure to select
Data Paints the latest time period.

[Time Period: [11/1/2014 - 10/31/2017 -|

Data Points

Semi Dev _ -

Sharpe Ratio (geo Double-click this data point.
Skewness a
Sortino Ratio -
Sortino Ratio (arith)
Sortino Ratio (aeol

Add
Selected Data Points
Return #
Sharpe Ratio Q
~
# This box must be
unchecked to ensure the
¥ data point is added only to
the time period you select
Manage Columns | Settings Remove | at the top of the tab.

I [¥] Apply add/remove to all time periods I

Help oK Cancel

Morningstar Direct January 2020
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Creating a Performance Report Exercise 4: Set the values for Data Points and Ranks

5. Select the Ranks tab, and ensure only Peer group percentile is selected in the Selected
Rank Columns list.

6. Inthe Selected Rank Columns list, double-click Peer group percentile. The
Display Setting dialog box opens.

Performance Column Setup @

Rank Columns Setup

This tab is used to add, edit, or remove rank columns to the performance report.

J

Data Foints: [Return

Be sure to select
the correct tab.

Available Rank Columns

+/- Display Benchmark 1

+/- Display Benchmark 2 r
+/- Calculatien Benchmark

+/- Calculation Benchmark 2

Peers Beaten

% of Peer Group Beaten

Peer group rank

Peer aroup percentile -

Selected Rank Columns

Only this field
is selected by

E
[~ ]

- default on this tab.
Ly |

Manage Columns Settings Remove |

@ Descending ranks () Ascending ranks

Apply add/remove to all time periods

Help oK Cancel

!

7. Inthe Display Name field, type Peer group %.

Display Setting =

Display Setting

General Settings

Original Name Peer group percentile
Display Name Peer group % |
Type the new name for
[[] Do not display or export this data point the Display Setting here.

Help oK Cancel

8. Click OK to close the Display Setting dialog box, then click OK to close the
Performance Column Setup window. The Supplementary Columns window opens.

Morningstar Direct January 2020 17
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Creating a Performance Report

Exercise 5: Select options from the Supplementary Columns window

In addition to seeing the name of a fund on the performance report, it will also be
useful to include the fund'’s ticker symbol. Also, your manager asked to see a
Morningstar Analyst Rating if one is assigned to the fund. To include a fund’s ticker

Exercise 5: Select options
from the Supplementary
Columns window

symbol and Analyst Rating on the performance report, do the following:

1. Onthe Supplementary tab, in the Available Supplementary Columns list, double-click
Ticker to move it to the Selected Supplementary Columns list.

2. In the Selected Supplementary Columns list, select Ticker and click the up arrow to

move it above Name.

Supplementary Columns

Supplementary Data Points

Supplementary

This tab is used to add, edit, or remove supplementary data points to the performance report.

(el

Universe:

[Dpen End Funds

Find Data Point By:

General

@ View

() Name containing

Snapshot

-

Available Supplementary Columns

Name
Base Currency
i lass

ISIN

Global Broad Category Group
Global Category
Morningstar Cateaory

Selected Supplementary Columns

MORNINGSTAR

Ticker o

- % Note the position of the
two selected columns.
[~ |
[ = |

Manage Columns Settings Remove Remowve All |
Help oK Cancel
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Creating a Performance Report

Exercise 5: Select options from the Supplementary Columns window

3. Scroll down in the Available Supplementary Columns list, and double-click

Morningstar Analyst Rating.

W,

Supplementary Colurmns

Supplementary Data Points

m——

This tab is used to add, edit, or remove supplementary data points to the performance report.

==l

Universe: [Open End Funds

General

Find Data Point By: @ View

(7) Name containing

Snapshot

-

tary Col

Morningstar Analyst Rating -
Morningstar Analyst Rating -
Morningstar Analyst Rating -
Morningstar Analyst Rating -
Morningstar Analyst Rating -
Analvst Name

Process Pillar
Performance Pillar
People Fillar
Parent Pillar

Price Pillar

Fixed Inc Style Box (Long [
Morningstar Analyst Rating [

Be sure to double-click the
Morningstar Analyst Rating,
El and not the Morningstar Rating.

Sealected Supplementary Columns

I Morningstar Analyst Rating I

Mame

Manage Columns Settings Remove

Remove All |

Help

oK Cancel

4. Click OK to close the Supplementary Columns window. The performance report is now

ready to be saved and calculated.

MORNINGSTAR
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Creating a Performance Report Exercise 6: Rename a data column

Only the most recent time period has the correct label for the Peer group percentile Exercise 6: Rename
column; the others were not renamed to Peer group %. To correct this for all other time a data column
periods at once, do the following:

1. From the toolbar above the grid, from the Edit drop-down field, select Manage
Columns. The Manage Columns dialog box opens.

Morningstar Direct
File MNew Favorites Tools Help 7=l QuoteSpeed Search for In Securities
Home All Reports
Equity/Credit Research  : Action~ | [ Save - | [ Calculate - ||gEditv 4y Undo | &, Locate | g To!
Local Databases D Ticker Name 3% Grou Settings Morni
Report Currency: E _* Ratin
Global Databases Perfofmance
Performance Reporting Supplementary
= A Scorgcard
&l Reports m
Sort
&5 Folders ~
i Advanced Exar [ 1 Report Search Criteria: Mornirl Manage Columns vth And An Select this option from
B Brexit B2 v US Fund Large Growth the Edit drop-down field.
E All Reports E 3 ALLIX AB Large Cap Growth I
E Inbox 14 PGFIX AllianzGI Focused Growth Institutional
E Archive Es MLCI¥ BMO Large-Cap Growth I
H Templates [Fls SBLYX ClearBridge Large Cap Growth I
2. Scroll down to the row where Peer group % is shown.
3. Hover your mouse over the Peer group % cell.
4. Click Apply change to all.
< Note: You could also click in a row to manually rename “Peer group percentile” to
“Peer group %," but this would take much more effort.
Manage Columns = @
Rename, reorder and hide columns
Expand All & Collapse All B3 Reset to Default R A v ¥
r Column Names [+ Show
[T 70 B 9/1/2013 - 8/31/2016 ~ -
n B Return I3
D7z Peer group percentile I
[T 73 B 10/1/2013 - 9/30/2016 ~
(746 EReturn v This button is not seen
s Peer group percentile Ird until you hover the
[T 76 B 11/1/2013 - 10/31/2016 I cursor over this area.
o B Return I
[ 78 Peer group % | Apply change to all | Reset to Default [ _‘
] Sharpe Ratio v -
< | 1} 2
[¥] 5how all Performance columns
[¥] Show all Rank columns
Show Scorecard columns
Show all Supplementary columns (except Name)
Help Freview oK Cancel

5. Click 0K to close the Manage Columns dialog box.
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Creating a Performance Report

Exercise 7: Save the performance report

Now that the parameters for the report are set, the last step before calculating it is to

save it. To save the performance report, do the following:

Exercise 7: Save the
performance report

1. From the toolbar above the spreadsheet grid, click Save. The Save Report dialog

box opens.
Meorningstar Direct
File MNew Favorites Tools Help 7=l QuoteSpeed Search for In 4
Home All Reports

Equity/Credit Research : Action~
Local Databases Il Ticker Name

Report Currency:
Global Databases

Performance Reporting

Calculatev | ¢f Edit~ | 4% Undo

~E3 Reports
£3 Folders 1 Report Search Criteria: Morningstar Category = Larg
E Advanced Exal [ 2 ~ US Fund Large Growth
Brexit . .
_ = Brexi |:| 3 AB Core Opportunities Advisor
E All Reports
— 4 AB Growth I

This icon allows you to save
your work when creating
a performance report.

Base Currency

to enter for this report.

2. In the Name field, type Consistent Large Growth Funds.
Save Report '?'@
Save Report
MName Consistent Large Growth Funds| |
Note the name
Saved Reports N
oK Cancel
3. Click OK. The Save Report dialog box closes.

MORNINGSTAR
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Creating a Performance Report Exercise 8: Calculate the performance report

To calculate the performance report, do the following: Exercise 8: Calculate

1. From the toolbar above the grid view, click Calculate. During the calculation, the Folders the performance report

page is displayed.

Meorningstar Direct
File MNew Favorites Tools Help 7=l QuoteSpeed Search for In 4
Home All Reports
Equity/Credit Research Action~ | [ Save - Calculate ~ | | Edit~ | 4% Undo
Local Databases El Ticker Name This icon allows you
Report Currency: Base Currency to generate a
Global Databases g
performance report.
Performance Reporting
&5 Reports
= Folders 1 Report Search Criteria: Morningstar Category = Larg
E Advanced Exal 2 * US Fund Large Growth
Brexit L. .
= Alﬁ re:s |:| 3 AB Core Opportunities Advisor
epol
— (W AB Growth I

2. When the Report Calculation Complete message opens, click Yes to view the report. The
spreadsheet grid is now filled with data.

Morningstar Direct
File MNew Favorites Tools Help = [%IQuoteSpesd & Search for In Securities ~ Go
Home |All Reports
Equity/Credit Research : Action~ | [ save - alculate + | | #Edit~ | 43 Undo | @ Locate |y Tools~ | i Export | Viel
Local Databases [a] Ticker Hame 4| Morningstar Analyst 1/1/2
Report Currency: Base Currency Rating (Rolli
Global Databases
Performance Reporting @nndl  Note the data now
&5 Reports available in the report.
Es Folders B Report Search Criteria: Morningstar Category = Large Growth And Annual Report Net Expe
B Advanced Exall| ) » ~ US Fund Large Growth
= Nﬁi’:::: B3 ADGYX AB Core Opportunities Advisor
& mnbox B4 AGFIX AB Growth I Neutral
ST Es ALLIX AB Large Cap Growth I Neutral
B Templates B s PGFIX AllianzGI Focused Growth Institutional
H Batches B 7 BRLGX American Beacon Bridgeway Lg Cp Gr Inst|
F 8 RAFGX American Funds AMCAP R6 BAGold
Be RGAGX American Funds Growth Fund of Amer R6 Bronze
10  AMOMX AQR Large Cap Momentum Style T Bronze
[J11  mMLCIX BMO Large-Cap Growth 1
[J12  BUFEX Buffalo Large Cap
13  cEYIX Calvert Equity T
14  DHAMX Centre American Select Equity Inv
15 CHAIX Chase Growth Institutional
[J16  SBLYX ClearBridge Large Cap Growth 1
17  RDLIX Columbia Disciplined Growth I
[J18  CFGRX Commerce Growth
[]19  HRCMX Eagle Capital Appreciation RS
[ 20 EQ/T. Rowe Price Growth Stock K
21  KLCIX Federated Kaufmann Large Cap Instl
[22  EQRGX Fidelity Advisor® Equity Growth I Neutral
[[123  FINSX Fidelity Advisor® New Insights I &3 Silver
= o4 ECAKY Eidelity® Capital Aopreciation i Meutinl
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Creating a Performance Report

Exercise 9: Apply conditional formatting to a performance report

The information in the performance report is great, but it is also a bit difficult to read
without some additional formatting. The conditional formatting feature in the
Performance Reporting module allows you to color each row, cell, or column to aid the
interpretation of the data.

In this exercise, you will apply a color to the Peer group % column to call out the times
when each fund was in the top quartile of its category. To apply conditional formatting
to a performance report, do the following:

1. From the toolbar above the grid view, from the Tools drop-down field, select
Conditional Format...Conditional Formatting. The Conditional Formatting Rules dialog

Exercise 9: Apply
conditional formatting
to a performance report

box opens.
Morningstar Direct
File MNew Favorites Tools Help - [%IQuoteSpesd & Search for In Securities - Go B Send us feq
Home | All Reports
Equity/Credit Research : Action- | @ Save - | [ Caleulate + [ #Edit~ | 4 Undo | @&, Locate ik Export | View Default =
Local Databases E Ticker Name - Historical Scorecards 12/31/2014 2/1/2012 - 1/31/2015
Report Currency: Base Currency o ndow) (Rolling Window)
Global Databases Highlight
e Conditienal Format 4 Conditional Formatting f e Grou
Filter
~E5 Reports Enable All Rules -
Es Folders (= Report Search Criteria: Morningstar Category = Large Growth And Annual Report Net Expense Disable All Rules lew Inv Nof SG|QCT th|5
B Advanced Exaf [ ~ US Fund Large Growth option to
= A 3 ADGYX 4B Core Opportunities Adviser 20.51 38 18.06 26| highlight
epor . .
S 04  AGFIX AB Growth I Neutral 20.04 48 17.16 45 informationon
S Es ALLIX AB Large Cap Growth I Neutral 22.90 7 18.36 10 the report
E Templates Bs PGFIX AllianzGI Focused Growth Institutional 21.49 21 18.60 18
i Batches B7 BRLGX American Beacon Bridgeway Lg Cp Gr Instl 23.68 4 21.03 2
Es RAFGX American Funds AMCAP R& B Gold 21.48 21 18.39 22
=k RGAGX American Funds Growth Fund of Amer R6 Bronze 21.22 26 17.87 28
10 AMoMX AQR Large Cap Momentum Style I Bronze 20.36 40 18.75 16
11 MLCIX BMO Large-Cap Growth I 21.86 16 18.99 13
12 BUFEX Buffalo Large Cap 20.62 35 17.08 47
013 cevx Calvert Equity I 19.34 62 16.23 65
[[J14  DHAMX Centre American Select Equity Inv 15.38 S5 13.33 54
15  cHAIX Chase Growth Institutional 19.73 54 17.81 31
[J16  SBLYX ClearBridge Large Cap Growth 1 23.72 4 20.53 4
[J17  ROLIX Columbia Disciplined Growth I 21.66 19 18.94 14
1 ECD L 10 € c 1 4
2. From the Field Name drop-down field, expand the All Time Periods option and select
. 0,
Return : Peer group %.
Conditional Formatting Rules o[ = =)
¥ Rulel + R A v ¥ X
A w x Re ( Field Name Operator Value )
1 [ - - -| -
Supplementa
Add Supp Y =
Ticker
eni i e Be sure to select th
. chve
celcolor || | |rextcoor B ~||: Mosmingstar Analyst Rating e sure to select the
A TmePerods ] correct option here
Return
Help _.Retum : Peer group % Add Rule Preview oK ‘ Cancel |
Sharpe Ratio
£11,/1/2011 - 10,/31/2014
nsive [ 18.0412/1/2011 - 11/30/2014 19.01 67 16.91
22.441/1/2012 - 12/31/2014 - 23.87 3 21.32

Morningstar Direct January 2020
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Exercise 10: Apply conditional
Creating a Performance Report

formatting to the Morningstar Analyst
Rating

3. From the Operator drop-down field, select <=.
4. In the Value field, type 25.
5. From the Cell Color drop-down field, select green in the upper-right corner.
6. Be sure the box for Column Only is checked.
7. Click Preview to ensure the rule is working as expected.
Conditional Formatting Rules = @
¥ Rulel ¥ R A v ¥ | X
A w x Re ( Field Name Operator Value )
1 | i IRemrn : Peer group % v | <= > | 25 I . )
Note all of the highlighted
values for this first rule.
TextCoIor-j Bold 7] Active
Help Add Rule || Preview I oK ‘ Cancel |

8. Click OK. The Conditional Formatting Rules dialog box closes.

In addition to highlighting funds when they appeared in the top quartile, you can also
apply conditional formatting to the Morningstar Analyst Rating column, to help these
values stand out. Do the following:

Exercise 10: Apply
conditional formatting
to the Morningstar

o , Analyst Ratin
1. From the toolbar above the grid view, from the Tools drop-down field, select ¥ 9
Conditional Format...Conditional Formatting. The Conditional Formatting Rules
dialog box opens.
2. Click Add Rule. Rule 2 now appears.
Conditional Formatting Rules = @
¥ Rulel ¥ R A v ¥ | X
A w x Re ( Field Name Operator Value )
1 | i IRemrn : Peer group % > |=<= > |25
e PR
Help | Add Rule I Preview oK Cancel |

Morningstar Direct January 2020
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Exercise 10: Apply conditional formatting to the Morningstar Analyst

Creating a Performance Report Rating
3. From the Field Name drop-down field, select Morningstar Analyst Rating.
4. The Operator field should show =.
5. From the Value field, select Gold.
6. From the Cell Color drop-down field, click Custom. The Custom Color dialog box opens.
/¢ Conditional Formatting Rules '?'@
» Rule1 * R A v ¥ X
Return : Peer Group % <= 25
|CeII Color [0 LI |Text color [l LI [C]Bold Column Only [T Active
¥ Rule2 s A A v ¥ X Note the values
for this rule.
A v ¥ Rel { Field Name Operator Value ]
1 VIM Morningstar Analyst Rating VI= vIGcld vI
Add
| Cell Color F |TextCoIor- LI [C]Bold [Z] column Only [¥] Active
—  EECOE
WEOO Use this button
Hi EEEE Add Rule | Preview | oK | Cancel | to customize
EEED the color
for these cells.
HreMx |__NoFill | e capital Appreciation RS 21.69 19 1.00 18.5
I ROWe Frice LIowth STOCK K L0000 ) L Ul LU
| Custom I
KLCIX rated Kaufmann Large Cap Instl 24.75 2 1.00 21.2

7. Set the following values:

» Red = 250
» Green =164
» Blue=29

Custom Color

Current Mew

Red 200 & | Cyan o &% Be sure your values

match those shown here.

Green 19g & | Magenta g 2| %

Blue 80| |2 | Yellow 50 |l %%

Black 27 = %

OK Cancel

8. Click OK.

9. Be sure the Column Only box is checked.
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Creating a Performance Report

Exercise 10: Apply conditional formatting to the Morningstar Analyst
Rating

10. To help you create multiple conditional formatting rules for the same column, you can
use the Clone Rule icon. From the Rule 2 heading bar, click the Clone Rule icon. Rule 3
now appears. The Field Name, Operator, and Value fields are populated automatically

based on the rule you cloned.

Conditional Formatting Rules =@ =

» Rule1 R A v ¥ | X

Return : Peer group % <= 25

cell Color I j Text Color [l j [ClBald Column Only Active

¥ Rule2 |4> | R A v ¥ X -

Be sure to click
A w x Re ( Field Name Operator Value ) the Clone RU|B icon
1 [ vIMorninggmr Analyst Rating vI: vIGold v] for the correct rule.
Add
cell Color j Text Color[Jll j [CBold Column Only Active
Help Add Rule | Preview | oK ‘ Cancel |

11. In the Rule 3 section, from the Value drop-down field, select Silver.

12. From the Cell Color drop-down field, click Custom. The Custom Color dialog box opens.

Conditional Formatting Rules = ||§I

» Rule 1 ¥ R A v ¥ | X
Return : Peer Group % <= 25
Cell Color [N j Text Color [l j [Bold Column Only [T Active

» Rule 2 » R A v ¥ | X

Morningstar Analyst Rating = Gold

Cell Color j Text Color [l j [Tl Bold [ column only Active

¥ Rule3 » R A v ¥ | X

A w x Re ( Field Name Operator Value )
I:‘ 1 [ - IMomingsmr Analyst Rating - I = - ISiIver 'I

Be sure to change
e the value for this field.

Text Color [l j [[Bold [ Column Only Active

Help

Add Rule | Preview | oK ‘ Cancel |

MORNINGSTAR
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Exercise 10: Apply conditional formatting to the Morningstar Analyst
Creating a Performance Report Rating

13. Set the following values:

» Red =139
» Green =155
» Blue =151

Custom Color

Current Mew

Red 139 (2] | Cyan 10 55| % Besure your values
Green 155 =)| Magenta =] % match those shown here.
Blue 151 2l Yelow g 2%
Black 30 = %
OK | Cancel

14. Click OK to close the Custom Color dialog box.

15. In the Conditional Formatting Rules dialog box, on the Rule 3 heading bar, click the
Clone Rule icon. Rule 4 now appears.
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Exercise 10: Apply conditional formatting to the Morningstar Analyst
Creating a Performance Report Rating

16. In the for Rule 4 section, from the Value drop-down field, select Bronze.
17. From the Cell Color drop-down field, select Custom. The Custom Color dialog box opens.

18. Set the following values:

» Red =200
» Green =116
» Blue=90
Custom Color -f
Current Mew
I
_I‘
Red 200 2] |Cyan 0 %L Be sureyour values
Green 116 2] |Magenta  4p 2] % match those shown here.
Blue gp |2 | Yellow g5 el %

Black 22 |l %

OK | Cancel

19. Click OK to close the Custom Color dialog box.
20. Click OK to close the Conditional Formatting Rules dialog box.
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Creating a Performance Report Exercise 11: Generate a Scorecard for a set of investments

Conditional formatting is helpful, but it still is not clear which funds have actually Exercise 11: Generate
performed consistently well. Remember, your manager stated that to be considered a a Scorecard for a
top performer, a fund had to be in the top quartile at least 75% of the time over these set of investments

time periods. This calculation can be done with the Scorecard feature. A new column
will be added to each time period, as well as to the right side of the report for the Total
Score of each fund across these time periods.

In this instance, each time a fund appears in the top quartile of its category for a time
period, it will be given a score of one point. If it is not in the top quartile, it will not
receive any points. Once you add a scorecard to a performance report, you will need to
recalculate the report.

To create a Scorecard for this set of investments, do the following:

1. From the toolbar above the grid view, from the Edit drop-down field, select Scorecard.
The Investment Scorecard dialog box opens.

Meorningstar Direct
File MNew Favorites Tools Help 7=l QuoteSpeed Search for In Securities
Home IJ\II Reports
Equity/Credit Research . Action~ | [ save - Calculate ~ 4y Undo | &, Locate | g Tol
Local Databases = Ticker :Emert i ¢|=% Group Settings o ;‘“{_"i
epol urrency: E| 7 atin
Global Databases Performance
Performance Reporting Supplementary
Scorecard
v Reports B Sort Select this option from the
- . L oo ' .
&5 Folders 1 Report Search Criteria: Mornir Manage Columns wth And An Edit icon's dl’Op*dOWH field.
E Advanced Exal 2 ~ US Fund Large arowen
Brexit L. .
B Alﬁ FE::IS ms ADGYX AB Core Opportunities Advisor
epo
Eimee 4 AGFIX AB Growth I Ne!
B Archive Es ALLIX AB Large Cap Growth I Ne
H Templates e PGFIX AllianzGI Focused Growth Institutional

2. Inthe Scoring Type area, select the Custom Scoring option.
< Note: When the Performance Reporting warning message opens related to all formatting

being lost, click Yes.

3. In the Performance Factors area, click Add Score. The Custom Score Setting dialog
box opens.

Investment Scorecard

Investment Scorecard

Create a custom scorecard by assigning weights to report data points.

Be sure to select

Enable Scorecard @) Yes I No this option to

create your own
Scorecard name Scorecard scoring rules
Scoring Type ") Standardized Scoring Advanced Settings |

| @ Custom Scoring | Save to Customn Database |

Performance Factors

Use this icon to
create your
custom scorecard.

] Time Period Data Point Customn Score Definition
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Creating a Performance Report

Exercise 11: Generate a Scorecard for a set of investments

4. The Time Period field should read All Time Periods. From the Data Point/Rank Selected
drop-down field, select Return: Peer group %.
5. Inrow 1, enter the following values:
Operator | Valuel Score | Display
<= 25 1 1
Custom Score Setting = @
Custom Score Setting
Time Period: [AII Time Periods ']
Data Point/Rank Selected: [Return: Peer group % 'I
Custom Score Name: Return: Peer group % Score Note the
Default Score Value: 0 Display: 0 = hlghllghted
values for
i # A v ¥ DelnsertRule X Delete Rule this rule.
[ Operator valuel Valuez Score Display
M |<= |25 1 1 -l .
6. Click OK to close the Custom Scare Setting dialog box.
7. Click OK to close the Investment Scorecard dialog box.
8. From the toolbar above the spreadsheet grid, click Calculate.
Meorningstar Direct
File MNew Favorites Tools Help 7=l QuoteSpeed Search for In 4
Home All Reports
Equity/Credit Research : Action~ S - Edit ~ Und
: on T_E Ve " zlaulate - | S Edi e Because the parameters of
LocalDalahazes D = Rae:uert Currency: Base Currency the report ha\/e Changed'
Global Databases it needs to be recalculated.
Performance Reporting
&5 Reports
&= FUEEFS 1 Report Search Criteria: Morningstar Category = Larg
E Adva.nc:ed Exal 2 ¥ US Fund Large Growth
_ Alﬁ Brer:: F 3 AB Core Opportunities Advisor
= =pe 4 AB Growth 1
9. When the confirmation message opens, click Yes to view the report.
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Creating a Performance Report

Exercise 12: Add a summary column for various scores

10. To see only the scores, from the toolbar above the grid view use the View drop-down
field to select Score Columns. Note the new Total Score column on the far right side.

Equity/Credit Research
Local Databases
Global Databases
Performance Reporting
~E8 Reports

£5 Folders

B Brexit
= All Reports
= Inbox
E Archive
E Templates

E Batches

L e — T — v
Asset Allocation
Portfolio Management

Portfolio Analysis

Markets

E Advanced Exal

Merningstar Direct ==
. fle New Faverites Iools Help : [ QuoteSpeed : Search for In Securities - Go % Send us feedback
Home | Al Reports

Action~ | [ Save ~ | [ Calculate - | [ Edit-

B Name -

Report Currency: Base Currency

E 1
2
3
14
As
s
A7
e
[GE
[ 10
11
12
13
14
15
16
17
18
19

Report Search Criteria: Morningstsr Category = L
~ US Fund Large Growth

AB Core Opportunities Advisor

AB Growth 1

AB Large Cap Growth I

AllianzGI Focused Growth Institutional
American Beacon Bridgeway Lg Cp Gr Instl
American Funds AMCAP R6

American Funds Growth Fund of Amer R6
AQR Large Cap Momentum Style T

BMO Large-Cap Growth I

Buffalo Large Cap

Calvert Equity 1

Centre American Select Equity Inv
Chase Growth Institutional

ClearBridge Large Cap Growth I
Columbia Disciplined Growth I
Commerce Growth

Eagle Capital Appreciation RS

45 Undo | @, Locate

# Tools~
9/1/2013 - 10/1/2013 -
8/31/2016 9/30/2016
(Rolling (Rolling
Return: Return:
Peer Group Peer Group
% Score 9% Score

0.00 0.00
1.00 1.00
1.00 1.00
1.00 1.00
1.00 1.00
0.00 0.00
0.00 0.00
0.00 0.00
1.00 1.00
1.00 1.00
0.00 0.00
0.00 0.00
1.00 1.00
1.00 1.00
1.00 1.00
1.00 1.00
1.00 1.00

i B(pnrtl View Score Columns vl

11/1/2013 - 12/1/2013 - 1/1/2014 - [Total Score]

10/31/2016 11/30/2016 12/31/2016

(Rolling (Rolling (Rolling

Return: Return: Return:

Peer Group Peer Group  Peer Group

% Score % Score % Score
1.00 1.00 1.00 7.00
1.00 1.00 1.00 15.00
1.00 1.00 1.00 25.00
1.00 1.00 1.00 25.00
1.00 1.00 1.00 24.00
0.00 1.00 1.00 11.00
1.00 1.00 1.00 8.00
0.00 0.00 0.00 3.00
1.00 1.00 1.00 25.00
1.00 1.00 1.00 22.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 9.00
1.00 1.00 1.00 25.00
1.00 1.00 1.00 23.00
1.00 1.00 1.00 12.00
1.00 1.00 1.00 22.00

The information in the score columns is useful, but it would be nice to summarize the
scores, and then analyze the funds. How many have been truly consistent over all 25

time periods? Do the following:

1. From the toolbar above the spreadsheet grid, from the Edit drop-down field, select
Scorecard. The Investment Scorecard window opens.

Select this option
to see only the
score columns
for the report.

The Total Score
column was
added to

the report.

Exercise 12: Add a
summary column

for various scores

Meorningstar Direct
File MNew Favorites Tools Help 7=l QuoteSpeed Search for In Securities * Go
Home IJ\II Reports
—
Equity/Credit Research Action ~ Save Calculate - Edit ~ Undo | &, Locate Tools~ | il Export ;
: = |'£ | b 2 -] o =P As before, use this
Local Databases Name s G Setti L3 - 10/1/2013 - 11/1/20 ;
D Report Currency: Base Currenc _ ropp =etngs D16 9/30/2016 10/31/2 Optlon tocreate a
Global Databases Performance 5 (Roling  (Rolling [  scoOrecard column.
far Return: Return:
Performance Reporting j¢5) Supplementary T Pee ST PeeTaT
g Scorecard = % Score % Score
&5 Reports \\,2—_“ Sort
&5 Folders
& Advanced Exal 1 Report Search Criteria: Mort Manage Columns
HE Brexit [ 2 * US Fund Large Growth
E All Reports 3 AB Core Opportunities Advisor 0.00 0.00 1.4
E Inbox B4 AB Growth I 1.00 1.00 1.0
E Archive Es AB Large Cap Growth I 1.00 1.00 1.0
_ H Templates Es AllianzGI Focused Growth Institutional 1.00 1.00 1.4
H Batches . .
(= American Beacon Bridgeway Lg Cp Gr Instl 1.00 1.00 1.4
s American Funds AMCAP R6 0.00 0.00 0.4
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Creating a Performance Report Exercise 12: Add a summary column for various scores

2. From the toolbar in the Performance Factors section, click Add Score. The Custom Score
Setting dialog box opens.

Investment Scorecard =] @
Investment Scorecard
Create a custom scorecard by assigning weights to report data points.
Enable Scorecard @ ves ©) No
Scorecard name Scorecard
Scoring Type () Standardized Scoring Advanced Settings |
@) Custom Scoring Sawve to Custom Database |
Performance Factors
iig Equal Weight Selected 4 Reset Weightl}-Add Score ||ﬁ Edit Score X Delete Score Click this button t
| Time Period Data Point Custom Score Definition %% Weight € Bl Oﬂ o
create an additional
01 1/1/2012 - 12f31/2014 Return: Peer Group % Sc Less Than Or Equal To 25 Display = 1; Greater T 0% A score column.
M2 2z/1/2012 - 1/31/2015 Return: Peer Group % Sc Less Than Or Equal To 25 Display = 1; Greater T 0% F
T3 3/1/2012 - 2/28/2015 Return: Peer Group % Sc Less Than Or Equal To 25 Display = 1; Greater T 0% 3
T4 47172012 - 3/31/2015 Return: Peer Group % Sc Less Than Or Equal To 25 Display = 1; Greater T 0%

3. From the Time Period drop-down field, select Score. The Data Point/Rank Selected
drop-down field should show Total Score.

Custom Score Setting

Custom Score Setting

Time Period: [Soore v]

Dot panrank seeces: [ ————
1/1/2012 - 12/31/2014

Custom Score Name:

Default Display:

2/1/2012 - 1/31/2015
3/1/2012 - 2/28/2015
4/1/2012 - 3/31/2015

Select this option
to summarize the
scores on the report.

5/1/2012 - 4/30/2015
6/1/2012 - 5/31/2015
# A~ v ¥ | eInsert Ru7/1/2012 - 6/30/2015
Valuoy 8/1/2012 - 7/31/2015
9/1/2012 - 8/31/2015
10/1/2012 - 8/30/2015
11/1/2012 - 10/31/2015
12/1/2012 - 11/30/2015
1/1/2013 - 12/31/2015
2/1/2013 - 1/31/2016
3/1/2013 - 2/28/2016
4/1/2013 - 3/31/2016
5/1/2013 - 4/30/2016
6/1/2013 - 5/31/2016
7/1/2013 - 6/30/2016
8/1/2013 - 7/31/2016
9/1/2013 - 8/31/2016
10/1/2013 - 9/30/2016
11/1/2013 - 10/31/2016
12/1/2013 - 11/30/2016
1/1/2014 - 12/31/2016

r Operator

EHE |

4. Inrow 1 under Default Display, enter the following values:

Operator Valuel Display

= 25 Consistent Performer
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Creating a Performance Report Exercise 13: Save investments to a list

5. Click Insert Rule to create the following rule:

Operator Valuel Display

< 25 Do Not Consider

6. Click 0K to close the Custom Score Setting dialog box.

7. Click OK to close the Investment Scorecard window.

8. From the toolbar above the grid view, click Calculate.

9. When the confirmation message opens, click Yes to view the report.

10. Scroll to the right and double-click the Total Score column header to sort the content
of this column.

Now that you know which funds should be considered consistent top performers, you Exercise 13: Save
can do further analysis on the portfolio of each one. The first step is to save these items investments to a list
to a list. Do the following:

1. For each fund in the Large Growth category marked as a Consistent Top Performer in the
Total Score column, click the checkbox to the left of its row number

2. From the toolbar, from the Save drop-down field, select Save as Investment List. The
Save As dialog box opens.

Meorningstar Direct

File New Favorites Tools Help 7= QuoteSpeed Search for In Securities
Home Folders

Equity/Credit Research Adion'@ [ caleulate ~ | [£Edit~ | € Undo | @, Locate | o
Local Databases 1 ul @ save L :
Global Databases Save|As

Performance Reporting Save|as Template

I Save As Investment List

~E5 Reports Archive Be sure to select
E= Folders — - the carrect option
B Advanced Exal 1 Report Search Criteria: Morningstar Category = Large Growth An to save these items
B Brexit [E 2 ElUSIEand]Fa roSlGrowils to an investment list.
HE All Reports 3 AGFIX AB Growth I
H Inbox 4 ALLIX AB Large Cap Growth I
? Archive 5 MLCIX BMO Large-Cap Growth I
E Templates [ SBLYX ClearBridge Large Cap Growth I
» & Batches 7 CLQZX Columbia Disciplined Growth Inst
8 HRCMX Eagle Capital Appreciation RS
] JFRNX Janus Henderson Forty N
10 MPALX Morgan Stanley Inst Advantage 1
11 NASDX Shelton Nasdag-100 Index Direct
12 WCNIX WVALIC Company I NASDAQ-100 Index

3. In the Name field, type Large Growth Consistent Performers.
4. Click OK.
You have now successfully generated a Performance Report, and saved the securities to

a list for further analysis. To conduct that analysis, you will use the Portfolio Analysis
module, which is cavered in the next section.
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