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Alerts
 
 
 
 
 
 
 
 
 
With Morningstar Direct you can set up alerts to be notified of any significant 
changes – such as a manager change or a Morningstar Rating change – for an 
investment of your choice. 

There are three types of alerts available in Morningstar Direct: 

× Price alerts 

× Morningstar alerts 

× Filings alerts 

In this exercise guide you will learn how to create each alert type.

 
 
 
 
 
 
 
 

Overview 
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Prior to using Alerts, it is recommended to go through the settings. 

Do the following: 

1. Go to Home > Alerts. 
2. From the toolbar, click Default Alert Settings. The Alert Details dialogue box opens. 

 

 

 

 
Note how your email address is already populated in the Additional Email Address 
field. You are able to add up to 25 additional email addresses separated with a comma. 

By doing so, all recipients will receive all alerts that you will set up under the Alerts 
section. 

We want to ensure that we do receive an email every time there is a change. 

3. Make Alert Inactive after First Trigger: do not select if you want a recurring 
notification. 

4. Send email: select if you want to receive an email notification. 

 Note: If you do not select it, you will be able to view triggered alerts within 
Morningstar Direct. 

5. Auto Delete Triggered Results after 30 days: do not select if you want to keep all 
triggered alerts. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Click Save. 
 
 
 
 
 
 
 

Exercise 1: Default Alert 
Settings 
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Let’s have a look at the first alert type available in Morningstar Direct: Price alerts. 

Here you will be able to set up alerts for a list of securities to be alerted if the price 
went up or down by a certain %. There are also other options available there. 

To set up a Price alert, do the following: 

1. From the toolbar, click Add > Price alert. The Add: Price Alerts dialogue box opens. 
 
 
 
 

 

 

2. Using the Security drop-down menu, use the Search field to look for Fidelity Special 
Situations. 

3. Select the checkbox to the left of the fund name to select it. 
 
 
 
 
 

 

 

 

 

 

 
4. Search for and select Comgest Growth Europe EUR Acc. 
5. Select Price >= 2% of last Close Price. 

 
 
 
 
 
 
 
 

6. Click Save. You are returned to the Alerts window. 

7. From the toolbar, select Alerts Rules from the View drop-down menu. Your newly 
created alerts display on screen. 

Exercise 2: Creating a Price 
Alert 
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Morningstar Alerts flag any changes to Morningstar ratings, peer group 
classifications, Equity and Fixed Income Style boxes, and much more. 

In this exercise you will learn how to select an Investment List saved in Workspace, 
and how to general multiple alerts for the selected securities. 

To create a Morningstar Alert, do the following: 

1. From the toolbar, click Add > Morningstar alert. The Add: Morningstar Data Points 
Alerts dialogue box opens. 

2. Using the Security drop-down menu, click the Investment List section. 
3. Select the Investment List labelled Multiple Investments, which you created during 

the Working with Lists exercise guide. 

 Note: If you did not complete this exercise, please select any other investment list 
containing funds. 

4. Click the Securities section. 
5. Search for Comgest Growth Europe EUR Acc and select it. 
6. Click on the side of the drop-down menu to close it. 

You have now selected the securities saved in an Investment List and an additional 
fund. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We will now proceed and select the following alerts: 

1. Expand the Morningstar Ratings and Analysis section. 
2. Select Star Rating and Morningstar Analyst Rating Change. 
3. Expand the Fund Portfolio section. 
4. Select Morningstar Category and Morningstar Fixed Income Style. 
5. Expand the Nuts & Bolts section. 
6. Select Fund Manager Change and Equity Style box. 
7. Click Save. 

 

 

 

 

 

 

Exercise 3: Creating a 
Morningstar Alert 

 

 
  

https://morningstardirect.morningstar.com/clientcomm/Lists_EMEA.pdf
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You are returned to the Alerts section and your rules were added to the Alert Rules 
page. 
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Filing Alerts let you know of any new Stock or Fund reports such as Annual Report, 
Prospectus, KIID (for funds), and much more. 

In this exercise you will learn how to select an Investment List saved in Workspace, 
and how to general multiple alerts for the selected securities. 

To create a Filing Alert, do the following: 

1. Using the Security drop-down menu, click the Investment List section. 
2. Select the Investment List labelled Multiple Investments, which you created during 

the Working with Lists exercise guide. 

 Note: If you did not complete this exercise, please select any other investment list 
containing funds. 

3. Click on the side of the drop-down menu to close it. 
4. Expand the Fund Filings section. 
5. Select Annual Report, Factsheet, Prospectus and KIID. 
6. Click Save. 

Your Filing Alerts were added to the Alert Rules page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Exercise 4: Creating a 
Filings Alert 

https://morningstardirect.morningstar.com/clientcomm/Lists_EMEA.pdf
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Once rules have been created, you can still apply changes to your notification settings. 

To edit a rule, do the following: 

1. Within the Alerts section, ensure you selected the Alert Rules view. 
2. Double-click on one of the rules. The Edit Security Alert dialogue box opens. 
3. Select Make Alert Inactive after First Trigger. 

 
 
 
 
 
 
 
 
 
 
 
 
 

4. Click Save. 

The notification changes have been saved. 

 

 

 

 

 

To delete a rule, do the following: 

1. Select the checkbox to the left of the rule you want to delete. 
2. From the toolbar, click Action > Delete. 

 
 
 
 
 
 
 

3. On the prompt, click OK. 
 
 
 
 
 
 
 

Your rule has been deleted. 
 
 

Exercise 5: Editing an Alert 
Rule 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exercise 6: Deleting an Alert 
Rule 
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